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Intent

To help local governments, the Department of Local Government, Water and Voluntears (DLGWW)
provides best practice standing orders that local governments may adopt o provide written rules for the
arderly conduct of council meeatings.

These bast praclice standing orders incorporate the model meating procedures (MMP) thal deal with
matters during council meetings that must be followed under the Local Governmeant Act 2009 (LGA),
including the DLGWY MMP and the meeling provisions in the Local Government Regulation 2012
(LGR). Local governments can revise their standing orders to incorporate the MMP or adopt the MMP.

The taxt in bluoe offers instructional and contextual iInformation to assist with the use of this document. It
is not necessary for this to be Included in the standing orders.

1. Standing orders

1.1. These standing orders apply to council meatings including standing committee meatings. Thase
standing orders do not apply to mesetings of the audit commities.

1.2, A section of these standing orders may be suspended by a vole al any meeting of the lacal
government excapl those sactions that are mandatory under the MMP_ A separate vobe |s required
for each suspension and must describe the application and duration of each suspension.

1.3, Where a matter arises at the council meating that is not provided for in these standing orders, the
matter will be detarminad by vote of the council on a motion which may be put 1o the meeting
without notice but otherwise conforming with these standing ordars.

Procedures for meetings of local government

2. Procedure for the Chairperson

This section applies to councll meetings, and local government standing committee maatings. This
zaction does nol apply to Brisbane City Council whera the Chair of Council, elected by councillors,
presides over each Brizbana City Council meeting.

Section 12(4) of the LGA provides that the mayer is the chairperson of council meetings, and any
committes meetings for which the mayor is appointed as chairparson, with responsibility for leading and
managing council maeatings.

The mayor may delegate this responzsibility to another counclllor to perform, section 12(5) of the LGA
including when the mayor is absent or lemporarily incapacitated. Section 165 of the LGA provides that,
the deputy mayor acls for the mayor during any absence ar temparary incapacity or whan the office of
mayor s vacant.

21. The mayor is the chairperson of council meaetings and any commities meatings for which the
mayor has been appointed as chairperson.

2.2, If the mayor is absent from a council meating, the maating will be chaired by the councillor to
whom the mayor has delagated their rezponsibility to chair the meeating.

2.3 If the mayor iz absant or unavailable to chair a council meating, and hasg nol delegated another
councillor o do sa, the deputy mayor will be the chairparson.

24 If the office of mayor becomes vacant the depuly mayor acts as mayor and chairperson of the
council maetings

25 If the mayor and the deputy mayor are both preventad from chairing the meeting because of
abzence or lemporary incapacitation, and no other councillor has been delegated the
raspaonsibility. the council may by resolution appaint one of the councillors present at the meeting
to act as chairparson for the duration of the maating.
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The local government may appoint the chairperson for a standing committee. This chairperson
will preside over meelings of the committea. The mayor is a member of each standing commitiee
but not necessarily the chairperson unless the mayor has baen appointed as chairperson of the
committee.

If the chairperson of a committee is absent or unavailable to chair, another councillor who is
chosen by the councillors present. will be chairperson of the committee meating.

Before proceading with the business of the council meeting, the chairperson at the meating will
undertake the acknowledgement and/or greetings deemed appropriate by the local government.

Note: The provision for the mayor to delegate the responsibility to be chairperson to another councillor
caters for the possibility that the mayor will not be the chairperson of a particular councl meeting
because the mayor has, for example, a conflict of inferest in a matter, or will be absent or incapacitated
for that meefing. Upon the mayor's retum to the meeting the mayor or depuly mayor (whichever is
relevant) can resume their role as chairperson.

3.

3.1.

3.2

Order of business

The order of business will be determined by resolution of the council from time to tima. The order
of business may be altered for a particular meeting where the councillors at that meeting pass a
procedural motion to that effect. A motion to alter the order of business may be moved without
notice.

Unless otherwise altered, the order of business will be as follows:

. attendance

- apologies and granting of leaves of absence

. confirmation of previous minutes

. business arising out of previous meeting reports, financial statements reports
B officers’ reporis.

Note: The minutes of a previous meseting, whether an ordinary or a special meeting, not previously
confirmed will be taken into consideration, at every ordinary meeting of the local government, so that
the minutes may be confirmed. No discussion will be permitfed about these minutes excep! with respect
fo their accuracy as a record of the proceedings. Amendments to the minutes may be made prior o
confirming the minutes. This must be done by moving a motion to amend the minutes that must be voted
on and carned. Once the minutes are confirmed by resolution of the mesting they cannof be changed.
All councillors present at the meeting can vote fo confirm the minutes including those who were absent
at the previous meeting and those who had a confiict of interest or a material personal intersst af the
pravious meeting. If the council needs fo make a correction to the confirmed minutes, that can be done
by passing a new motion that states what the correction is, but the original minutes remain as they are
recorded.

4.

41

4.2

Agendas

The agenda may contain:

. notice of meeting

- proposad comrrections to draft minutes of the pravious meeting (if relevant)

- adoption of the minutes of the previous meeting

. business which the mayor wishes to have considered at that meeting without notice
. matters of which notice has been given

. commiltees’ reporls referred to the meeting by the chief executive officer (CEO)

. officers’ reports referred to the mesting by the CEO

- daputations and delegations from the community that are approved to attend

Business not on the agenda, or not arising from the agenda, will not be considered at any council
meating unless permission for that purpose is given by the councilors at the meeting. Business
must follow the adopted terms of referenca for each committee.

LGC | Best practce example standng orders for counal and standing commillee meealings | v11.00 | 2026
OFFICIAL Page 4 of 1§



4.3

4.4

a1

52

6.1

6.2

6.3

7.

T,

T2

7.3

T4,

T.5.

DELIVERING | Queensland

FOR QUEEMSLAMD e overnment

The notice of tha meeling and the aganda musi ba given 1o aach councillor at least two days
before the mesting and in the case of Indigenous regional councillors, being Torres Strait
Regional Council and Martham Peninsula Area Regional Council, at least four days prior to the
mesating, unless it is impraclicable to give the notice before that time.

The aganda for the coundl must be made publicly availabla by 5pm on tha business day after the
niatice of masting is givan to the councillors. Any related reports, for the council mesating must also
be included and available to tha public when the agenda for the mesting is mada publicly
availabla, excluding confidantial reparts. If the related report is made availabla o councillars or
committes mambers during the period starting immediataly after nofice of the meeting is givan
and anding immediataly before the mesting s hald, then these reporis must be made available
to the public as soon as practicable afer it is made available to tha councillors ar commities
membsars.

Quorum

A guorum of a local government is a majority of its councillors. However, if the numbsar of
councillors is an aven number one half of the number is a quorum.
If & quorum is not presant within 15 minutas afier the time set for the mesating to bagin, it may be
adjcurned to a later hour or a later day within 14 days afier the day of the adjournment. The
mesating may be adjournad by a majority of councillors prasent, or if only ona councillor is prasent,
then that councillar, or if no councillors are prasent then the CEO.

Petitions

Ay peliion prasented to a mesting of the local government will:

] ba in lagible writing or typewrittan and contain a minimuwm of 10 signaturss

] include the nama and contact details of the principal patitioner (i.e., the kay contact)
] include the postcode of all petitionars, and

. have the delails of the specific request’'matier appear on aach page of tha petition.

Whare a coundiller prasents a petition to a meating of the local govermment, no dabate in relation
ta it will be allowwed, and the only motion which may be moved is:

. that the petition be received, and
. raferred to a commilies or officer for consideration and a report to tha coundl, or
] nat be received bacauss it is deamead invalid.

The council will respond to the principal petitioner in relation to all petitions deemed wvalid.

Deputations

A deputation wishing 1o attand and addrass a meating of tha local governmeant will apply in writing

ta the CED not less than seven businass days befora the meating.

The CEC, on receiving an application for a deputation, will nofify tha chairperson who wil

detarmina whether the deputation may be haard. Tha CEO will inform the deputation of the

detarmination in writing. Where it has beaen determinad the deputation will b heard, a conveniant

time will ba arranged for that purpose, and an appropriate time pericd allowed (e.g. 15 minutes).

For depulations comprising three or more persons, only three persons shall be at liberty fo

addrass the council meeting unless the coundillors at the maeting determine aotherwisa by a vole.

A dapuiabion will be given adequate opportunity o explain the purposea of the deputation.

If a mamber of the deputation other than the appointed speakers attempts to address the council

meating, the chairparsan may end the deputation.

The chairperson may end an address by a parson in a deputation at any timea whera:

. the chairparson is satisfied that the purpose of the deputation has been sufficiently
explainad to the councillors at the maeting

] the time period allowed for a depulation has expired, or
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] the parson uses insulling or offensive language or is derogatory fowards councillors or
olhars.

TG, Any person who is considersd by the council or thae chairperson to be inappropriately presanting
may be directed by the chairparson o immeadiately withdraw from the meesting. Failura to comply
with such a request may be considered an act of disorder.

T.7. The CECQ s responsible for tha deputation, including that the appoinied spaaker’s are notified in
wriling of developments or fulure actions as appropriate.

8. Public participation at meetings

81 A mamber of tha public may taka part in the proceading of a meeting only when invited 1o do so
by the chairperson.

82  In each council meseting, tima may ba required to permit membears of the public to address the
council on mattars of public interest ralatad to lbcal govermment. An appropriate time period will
be allowed (2.9. 15 minutes) and no more than threa speakers shall be permilted to speak at one
meating. The right of any individual o address the council during this pericd will be at the absolute
discration of the coundil meeling chairparsan.

8.3  If any address or commant is imalevant, offensive, or unduly long, the chairperson may requing
the person to stop making the submission or commant.

8.4  For any matter arising from such an address, tha council may lake tha following actions:

L] refar tha matter to a committas

] daal with the matter immediataly

. place the matter on noficea for discussion at a future mesting
. nate the matter and fake no further action.

85  Any person addrassing the council will stand, act, and speak and maka any remarks in respeciful
and courteous language.

86 Any person who is considarad by the council or the chairperson o be inappropriately presanting
may be directed by the chairparson to immeadialely withdraw from the meeting. Failura to comphy
with such a requast may be considered an act of disorder.

9. Material Personal Interest

Councillors are ultimately respaonsible for informing a meeting of any material parsonal interest in matbars
fo be discussed al a council or committee meating, other than the matters in relation to which chaptar
58 of the LGA or 5A of the COBA do naot apply (as prescribed under section 150ED of the LGA or section
1774 of the COBA).

2.1 A maferial parsonal inferest is defined in section 150EE of the LGA and section 177B of the
COBA.

9.2  Managing a material parsenal interast at a meeating — if a matter is to be discussed at a council
mesating in which the councillor has a matenal parsonal interast; the councillor must—

] infarm thie mesting of the councillor's material personal interest in the matter; and

. leave tha place whare tha meeting is baing held, including any area sat aside for tha public,
and stay away from the placa while the matter is discussed and voled an, or

. ask the chairparson to defer the matter 1o allow the councillor the opportunity o apply o
the Minister for local government for approval to participate in deciding the matter.

. In thase circumstancas, the matter may be daferred by resolution 1o a later masting date.

Nofte: Contravention of the requirerments af subseclion 9.2 15 misconduct thal cowld resull in disciplinary
action baing taken against a councillior—see seckion TSI 1)} of the LGA.

The councillor must nof confravens subseckion 9.2, including by voling on the matler, with an infenfian
fo gain & banalit or avold & loss for the counciliar ar someone slse — magimum panally is 200 panalty
uriils or 2 years imprsomment. IF a cowncillor bacomes aware thal another councillor 1= engaging in
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possitde misconduct .9, has a maleral persanal inlersst in a maller and is parficipating in & decision
at g masling on thal mafter withoul the Minister's approval, the councillor ar chief execulive officer, must
nofify the Assezsor of the informalion abowt the councilar's conducl. —see seclian 150 LGA.

Howawer, the councilor does nof confravene subsection 5.2 by taking paddt in the mesting, or

being at the place where the meeling is being held, if the councillar is & person to whom appraval

iz given in a signed nofice by the Minister and the councilor cormplies with all condifionns on which the
appraval is given. Seclian T50E] (4){6) LGA provides thal the Minister for Local Government may, by
sigred notice give approval far a counciiar who has a malerial personal inferast in a mattear, lo paficipats
in deciding a matfer in & meeting including beirmg presend for the discussion and vole on the matfer. The
Mimzter may isswe such an approval becawse the holding of the meeting wouwid be obstructed without
the approval or it appears o be in the interests af the local government area that approval be givan; and
the counciltar complies with all condiions an which the approval is given.

The fallowing information must be recorded in the minutes of the mesting or, if minutes are nol
required for the meeling, in another way prescnbed by regulalion—
. the name af the councilor who has the malterial personal interest in a maftar
. the nature of the malerial parsanal interast as described by the councilar
. whether the councitar took part in the meeting, or was al the place during the meeling,
wndar an approval from the Minister,

10. Conflict of Interest

Councillors are ultimataly responsible for informing a meesting of any conflict of intarast {real or
perceivad) in a matler to be discussed at a coundl or committee mesting. other than the mattars o
which chapter 5B of the LGA or 5A of the COBA do not apply {(as prascribed under saction 1530ED of
the LGA or saction 177A of tha COBA).

10.1 A conflict of interest is defined in section 150EF of the LGA and section 1770 of the COBA. Whan
managing a real or percaived conflict of intersst, councillors must do so0 in a fransparent and
accountable way.

10.2 Managing a councillor's conflict of intarest at a meeting —The councillar must:

] infarm the meeling of the personal interests in the matter, and leave tha mesating including
any area for tha public to view the maeting, or
] if the councillor participates in tha mesting in relation to the matter, advise the masting how

the counciller intends to manage the real or perceived conflict.

103 If a guorum at the mesting cannot be formed bacause the coundllor proposes to exclude
themsehres from the meeting to manage their conflict of interest, the councillor does not
contravana tha above provisions maraly by parbicipating and wating in tha mesting in ralation to
the matter, if thair attandance is required to form a quorum. Howewvar, the councillor moest still
advise the maating how they intend to manage tha conflict.

10.4 If a councillor has a conflict of interast in a matter, and proposas to excluda themself from the
mesating, the chairparson may ask a councillar, if the councillor has considered anothear way o
manage their conflict of interast.

10.5 If the councillor who was proposing fo be axcluded from the meeting s reconsidering thair
decision on whelher 1o parlicipals in tha meeting, the coundillor may considar the following in
detarmining how they will manags the conflict of interest:

10.5.1 how thair participation in the meeling may affect the public truest?

10.5.2 how close is thair relationship to tha ralated parly if the conflict arisas becausea of
a related party?

10.5.3  how will tha benafit or loss, the councillar or the related party stand to recaive from
the decision compared (o others in the community?

10.5.4 does the councillor have skills, knowladge or aspartise that might help maka the
bast decision in the public interasi?
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Note: Confravenlion of subseclion 102 is miscanduc! thal cowld resuwll in disciplinagry aclion being laken
against a councilior—see sechian TSOL[T)fclfiil of the LEA.

To remove any doubl, non-paricipalion i the meeling s mol the anly way the councilior may
apprapralaly deal with the real confiic! or pareaived confiict i a fransparen! and accounfalle way.

If the councilor paricipales in the meeting; the following informalkion must be recardsd in
the minutes of the meeling or, if minules are nof reguired far the mesaling in another way prescribed by
regulalion:

. the name af the councilor who has the real ar percaived confiict

. the nature of the persanal inferssls, as descnbed by the councilor

] how the courncilior deall with the real confiict or perceived conflict

. if the councillor vated on the malter—how the councilor valed an the matfer

. how the majorty of counciliors who voled al the meesling voled an the matfer.

11. Loss of quorum

11.1 There are several ways that councils and councillors may deal with a potential loss of quorum.

11.2 If a quorum is lost due 1o a majority of councillors prasent having advisad of a conflict of inferest
or a malerial personal interest and leaving the place of tha meeting, this will be managed as above
in clawsas 9 and 10.

113 Allematively, the council may delegats tha consideration and decision on the matter, as described
in section 257 of tha LGA or secltion 238 of the COBA, unless the malter cannol be delegated
under subsection 3 of both sections, becauss an Act says it must be decided by resolution of the
council. If the matter cannot be delegalted, the council can:

. dacide by resolution to defar tha malter to a later meating
. dacide by resolution not to decide the matier and take no further action in relation to the
matter unlass the LGA or another Act provides that the council must decida the matier.

11.4 The council may by resolution delegate a power undar saction 257 of the LGA or section 238 of

the COBA fo:

] the mayar aor CEC

. a standing committes, or joint committee of the local govamment

. the chairperson of a standing committee ar joint standing committes of the local
government (does not apply to Brisbana City Council )

] another local governmant for a joint govarnmeant activity

. the Esfablishmeant and Coordination Committee {only applies to Brisbane City Council).

11.5 Thea council must not delegate a dacision {o an entily if the enfity, or a majority being at least half
of its members, has a matarial personal inferest or conflict of interest in the matter.

12. Motion to be moved

12.1. A councillor is reguirad to ‘move’ a motion and then ancther councillor is required to ‘second” the
modian.

12.2. Whan a motion has bean moved and saconded, the chairperson will decide whather or not to
accapt the motion and than it will become subject to the confral of the council and cannot be
withdrawn without the consent of the council meeting.

12.3. MMher councillors can propose amendments to the molion, which must be voled on before voling
on the final motion:

] a motion brought before a maeting of the council in atcordance with tha LGA or thase
standing orders will be raceived and put to the mesating by the chairperson.
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12.4.

12.5.

13.

131

14.

141
14.2
14.3

15.

151
15.2

15.3

16.

181

18.2

18.3

16.4

18.5

] the chairperson may reguire a motion or amendment to a motion to be stated in full or be
in writing before permiiting it to ba recaived.
. the chairperson may refuse to accept a motion if it is not within the masting's jursdiction

and rule & maotion out of arder if necessary. Any mation that is vague, proposes an unlawful
action, is outside the scope of tha meeling, is dafamatory, vaxaltious or is unnecassary,
may be rulad out of order,
The chairparson may call tha motions in tha order in which they appear on the agenda. Whare no
objection is raisad 1o a motion being taken as a formal motion, and the mofion is than saconded,
the chairparson may put the mation to the vote without discussion and the vote can coour.
Mo mare than one motion or ane proposed amendment to a mobion may be put befora a meeting
of a local gowvarnmeant at any one timsa.

Absence of mover of motion

Whera a coundillor who has given notice of a mofion is absent from the meeting of the local
govarnmeant at which the motion is to be considered, the mation may be:

] moved by another counciller at the meeating or

. daferred to the next mesting.

Motion to be seconded

A mation or an amandmeant to a motion will not be debated at a meeting of the local governmant
urtil the mofion ar the amandmeant is seconded.

If tha motion does nol recaive a seconder, it bacomes a failed motion and cannot be debatad or
voled on.

Procedural motions are an exceplion to this rule and do not need to be seconded.

Amendment of motion

An amandmeant o a mobion should maintain or furthar clarfy the intent of tha original mation and
not contradict the mation.

Whara an amandmeant to a mation s before a meeting of the local govarnmeant, no other
amandmeant to the motion will be considered until the first amendmeant has been voled on.
Whara a mofion s amanded, the original mation cannot be re-introduced as a subsequent
amandmeant to the first amendad maotion.

Speaking to motions and amendments

The mover of a motion or amendment will read it and state that it is moved and can spaak to the
medion before it is secondad.

The chairperson will manage the debate by allowing the councillar who proposed the motion the
option of speaking first on the motion. The chairparson will then call on any other councillors who
wish to speak against the mofion and then altamativaly for and against the molion as available,
until all councillors who wish to speak have had the opportumnity.

A councillor may make a request to the chairperson for further information before or affer the
modion or amendment is secondad.

The mowver of a maotion or amendment has the right to reply. Each councillor will speak no mons
than ancea o the same molion or sama ameandment except as a right of reply. Once the right of
reply has been daliverad the dabate ends.

Each speaker will be restricted to not more than five minutes unless the chairperson rules
otharwise.
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16.6

16.7

Wheara two or more councillors indicate, they may wish to spaak at tha same timea, the chairparson
will determine who is antitled 1o priority.

In accordanca with saction 254H of the LGR or saction 242H(2) of the City of Brisbane Regulation
2012(C0BR), if a decision made at the council meating is inconsistant with a recommendation or
advice given to the council by an advisor, the minutes of the meeling must includa a statemeant of
the reasons for not adopting the recommandation or advice.

Note: If a report contains distinc! recommendations, the decizion of the council may be taken separalely
on each recommendation. If a decision by the meeling iz against a recommendalion in a report the

miriutes must ghva the reasons for the decisian.

17.

171

17.2

17.3

17.4

18.

181

19.

19.1

19.2

20.

2001

Method of taking vote

The chairparson will call for all councillars in favour of the motion 1o indicate their suppoart. The
chairperson will than call for all councillors against thea motion to indicate thair objection.
17.1.1 A councillor abstaining from the vote, will be recorded as voting against the mation.
17.1.2 The chairparson will daclare the result of the vota.
A councillor may call for a ‘division” to ensure their objection to the maotion is recorded in the
minufes. If a division is taken, the minutes of the meeling will record the names of councillors
voling in the affirmative and of those voling in tha negative. The chairperson will declare the result
of a vola or a division as soon as it has been determinad.
Coundillors have the right to request that their names and how they voted be recorded in the
minufes if thay request it whan vating other than by division.
Except upon a motion to repeal or amend it tha resolution will not bae discussed aftar the vola has

bean declared.

Withdrawing a motion

A omotion or amandmant may be withdrawn by the maover with the consent of the council, which
will be withoul debatae, and a councillor will not speak o tha mation or amendment after the mowvar
has bean granted permission by the council meeting for its withdrawal.

Repealing or amending previous resolutions

A resolufion of the council may not be amendad or repealed unlass notice of intantion o propose
the repaal or amendment of the resolution is given in accordance with the requiremants of the

legislation (five businass days).
Coundillors present at the meefing at which a maotion to repeal or amand a resalution is movad
may defer consideration of that motion. The deferral may not be longer than thrae months.

Procedural motions

A counciller at a meeting of the local government may during tha debate on a matier at the
mesating may move tha following mofions, as a procedural motion without the need for a saconder:

] that the guestion'motion be now put bafore tha meating

. that the motion or amandmeant now before tha meeting be adjowrned
] that the meeling proceads to the naxt item of businass

. that the guestion lie on the table

] a point of order

. a maotion of dissent against the chairparson’s decision

] that this report’documsant be tabled

. to suspend the rula requiring that [inserd requiremeant]
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. that the meeting stands adjourned.

2002 A procedural motion that “the gquastion be pul” may be moved and, where the procedural motion
is carried, the chairperson will immediately ‘put tha gueston to the molion” or amendment to that
motion under consideration. Where tha procedural motion is lost, debate on the motion or
amandmant to that motion will resume.

2003 A procedural motion that 'the motion or amandment now before the meating be adjournad’, may
spacify a time or date to which the debate will be adjourned. Wheare no date ar time is spacified:
. a further motion may be moved to specify a time or date; or
. the matter about which the debate is to be adjourned, will be included in tha agenda for the

naxt meating.

2004 Where a procedural mation that ‘the mesting procaed to the next item’ is camied, debate on the
malier that is the subject of the mation will cease and may be considersd again by tha couwncil an
the giving of nofica in accordance with the standing orders.

2005 A procadural motion that “the quastion lie on the fabla’ will only ba moved whears the chairparson
or a coundcillor requires additional information on the matter bafora the meeting (or tha result of
soma othear action of the council or person is required) befara the matler may be concluded at the
mesating. Whare such a procadural motion is passed, the council will proceed with the next matter
on he agenda.

2006 A molion that ‘tha matter be takan from tha table’, may be moved al the meaeting at which the
procedural metion was carried or at any later maeding.

2007 Any councillor may ask the chairperson to decide on a point of ordar where it is balieved that
another councillor:

. has failed to comply with propar preceduras
. i5 in contravention of the legislation; or
. is bayond the jursdiction of tha council meating.

Note: Points of arder cannol be used as & means of confradicling & slatement made by the cowncillor
speaking. Wheare a poird of arder is maved, consideration of the malter fo which the mofion was moved

will be suspendsd, The chaiperson will delerrning whether the point of arder is upheld.

2008 Upon the guestion of order suddenly ansing during tha process of a dabate, a councillor may raise
a paint of order, and then the councillor against whom tha point of order is raised, will immediately
cease speaking. Motwithstanding anything contained in these standing orders to the contrary, all
questions or paints of arder at any time arising will, until dacided, suspend the considaration and
decision of every other guastion.

2008 A councillar may mowve a mofion of dissant in relation to a ruling of the chairperson on a point of
order. YWhere such motion is movad, further considaration of any matter will be suspended unfil
after a ruling is made. For example, where a motion of dissent is carriad, the mattar o which the
ruling of the chairperson was made will procaed as though that ruling had not baen made. Wheans
the oppasite ruling is madsa, that the matter was dischargad as out of order, it will be restored o
the aganda and ba dealt with in the normal course of business,

20010 The motion that ‘a reportdocumant be tabled’ may ba wsed by a councillor o introduce a report
or athar document to the maeting only if the report or othar decumant is not otherwisa profectad
under confidentiality or information privacy laws. On fabling tha documant, il ceases 1o be a
confidential document and is available for public scrutiny.

20011 A procedural motion ‘to suspsand tha rule requiring that’ may be mada by any councillor in ordar
to permit some action that otherwise would be prevented by a procedural rule. A molion to
suspend a rule will specify the duration of the suspension.

20012 A procedural motion that “the masting stands adjourned’, may be moved by a councillar at the
conclusion of debate on any matier on tha agenda or at the conclusion of a councillor's time for
speaking to the matter, and will ba put without dabate. Such a procadural motion will specify a
time for tha resumption of the meeting and on resumption of the mesting, the council meating will
continue with the businass before the meesting at the point where it was discontinued on the
adjournment.
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21. Questions

21.1 Al a council maeting, a councillor may ask a guestion for raply by another councillor or an officar
regarding amy maiter under consideration at the mesating. The question is asked “with parmission
of the chairperson’ or “a quasiion put through the chair fo. The chair who may or may not allow
the quastion.

212 Questions will ba asked categorically and withoul argumeant and no discussion will be parmitted
at the council maeting in ralation to a reply or a refusal to reply to tha question.

21.3 A councillor or officer to whom a quesfion is asked without notice may request that the question
be taken on notice for the next maeling.

214 A councillor who asks a quastion at a meeting, whether or not upon notica, will ba deemed not to
have spokean to thae dabate of the maotion to which tha question relates.

Meeting Conduct
22. Process for dealing with Unsuitable Meeting Conduct

The conduct of & councillor s unsuitable mesating condwct if the condwct happens during a council
meating and confravenes a behavioural standard of the Code of Conduct for Councillors. Whean
dealing with an instance of unsuilable meating conduct by a councillor in a mesting, the fallowing
procedures must be followed by the chairperson of the council meating:

221 The chairperson must reasonably belisva that unsuitabde meaeting conduct has been engaged in
by a councillor during a meeting. The chairperson may consider the seventy of the conduct and
whather the councillor has been issued with any pravious warnings for unsuitabls meeting
conduct. If the chairperson decidas the conduct is of a serious nature or another waming is
umwarranied, the chairperson can make an order in relation o the conduct under section 22.7
bealow.

222 If the chairperson decides unsuitable mesating conduct has occurred, but s of a lass sanous
nature, the chairparson may request the councillor take ramedial actions such as:

. ceasing and refraining from exhibiting the conduct
] apologising for their conduct
. wilthdrawing their comments.

223 If the councillor complies with the chairparson’s request for remedial action, no furthar action s
resguired.

224 |f the councillor fails o comply with the chairperson’s reguest for remedial acton, the chairparson
may warn the councillor that failing to comply with the request could result in an ordar of unsuitable
meating conduct being issued.

225 If the councillor complies with the chainperson's warning and raguest for remedial action, no
furthar action is requirad.

226 |If the councillor continuas o fail to comply with the chairperson's requast for remedial action or
the chairperson decides a warning was nof appropriate under 22.2, the chairperson may make
one or more of the ordars below:

. an order reprimanding tha councillor for the conduct
. an ordar requiring tha councillar fo leave the maeting, including any area set asida for the
public and stay outl for the duration of the meeting.

227 If the councillor fails to comply with an order to leave and stay away from the meeting, the
chairperson can issus an order that the councillor be removed from the meating.

228 Contravention of an order to leave the maeting is misconduct undear section 1500 LGA.

229 Following the completion of the meating, the chairperson must ensura the minutes record the
infarmation about unsuitable meeting conduct (28 note below).
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Note: Details of any order issued must be recorded in the minutes of the meeting. If the councillor has
refused to comply with an order issued to leave the meeling, these malters are misconduct, the council
is required to nolify the independent assessor (the Assessar) about the conduct. The local government's
CEQ is advised to ensure details of any order made is updated in the local government's councillor
conduct register including the name of the counciffor who engaged in unsuifable meeting conduct. Any
councillor aggneved with an order issued by the chairperson can move a motion of dissent.

23. Process for dealing with Unsuitable Meeting Conduct by a
Chairperson

23.1 If a councillor at the meeting reasonably believes that the conduct of the chairperson during the
mesting s unsuitable meeting conduct, the councillor may raise the matter in the meeting by point
of order.

23.2 The chairperson may take remedial action such as:

2321 ceasing and refraining from exhibiting unsuitable meeling conduct, or

23.2.2 apologising for their conduct, or
23.2.3 withdrawing their comments.

23.3 If the chairperson does not take remedial action, the councillor may move a procedural motion
that the chairperson has engaged in unsuitable meeting conduct (a seconder for the metion is not
required and there will be no debate).

23.4 The councillors present at the mesting, excluding the chairperson, must decide by voling on the
resolution if the conduct is unsuitable meeting conduct.

23.5 The chairperson may remain at the meeling as chairperson but must not vote on the motion as
prescribed in section 1501A the LGA. If the voles are equal, the motion is resolved in the nagalive.

236 Ifitis decided that the chairperson has engaged in unsuitable meeling conduct the councillors
will make an order repimanding the chairpearson for the unsuitable meeting conduct.

23.7 Following an order being made the chairperson returns to the businass in the agenda and the
meating continues.

Note: Delails of any reprimand order Is recorded in the minutes of the meeting. The local
government'’s chief executive officer is responsible to ensure detals of any order made is updated
in the Jocal government's councilior conduct register including the name of the chairperson engaging
in unswiable mesting conduct.

24. General conduct during meetings

241 After a meeling of the loca! government has been formally constituted and the business
commenced, a councillor will not enter or leave from the meeting without first notifying the
chairperson.

24.2 Councillors will speak to sach other or about each other during the council meeting by their
respective titles {'mayor’ or ‘councillor’), and when speaking of or addressing officars, will call
them by their respective official or departmental title and will confine their remarks to the matter
under consideration.

24.3 No councillor who is speaking will be interrupted except upon a point of order baing raised either
by the chairperson or by another councillor.

24.4 When the chairperson speaks during the process of a debate, the councillor speaking or offering
to speak will immediately cease speaking, and each councillor present will observe strict silence
so that the chairperson may be heard without interruption.
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25. Disorder

25.1 The chairparson may adjourn the meeting of the council, where disorder arisas at a meeling othar
than by a councillor. For example, as a result of behaviour as described in 7.5 or B.G.

252 On resumption of the meating, tha chairparson will move a molion, to ba put without debatea, to
detarmina whether the meeling will procaed. Where the motion is losi, tha chairperson shall
declare tha meeling closed, and any outslanding matters will ba deferred to a fulure meating.

Attendance and non-attendance

26. Attendance of public and the media at a council meeting

28.1 Am area shall be made available at the place where any mesating of the local government is o
take placa for members of the public and representatives of the media (o attend the meeting and
as many membsars of tha public as reasonably can be accommodated in that area will be permittad
to attend thae meeting.

268.2 Whan the council is sitting in cloesad session, the public and reprasentatives of the maedia will be
axcludad from tha meeling.

27. Closed session

271 A council meeting, standing commiliee meeling and advisory commilies maeting may resolve
that a mesting be closed to the public if its councillors and membsars consider it necessary o
discuss any of the following matters pursuant to section 254.0(3) of the LGR or section 242J(3) of

the COBR:

. appointment, dismissal, or discipling of tha CED or, in the case of Brisbana City Council
only, also for sanior executive amployaes

] industrial matters affecting amployeaess

] the local government's budget (which does nof include tha manthly financial statements)

] rating concessions

. legal advice oblained by the local governmant or legal proceedings involving the local

governmant, including for exampla, legal proceadings thal may be takan by or against the
lacal government
. matters thal may directly affiect the health and safety of an individual or a group of

individuals

. nagofiations relating to a commercial matter involving the local government for which a
public discussion would be likaly to prejudics the interests of the local government

. nagofiations relating to the taking of land by the local govamment undar ke Acgwisifian af
Land Act 1967

] a matter that the local government s required to keep confidential under a law of, ora

formal agreamant with, the Commonwealth or State
27.2 Tha mesting must not ba cosed if a quorum is lost dua to tha numbar of conflicted councillors
whao leave the maeting. The council may instead:

. dalegate considaration and decision on the mattar, under saction 257 of the LGA or section
238 of the COBA, unlass the malter cannot be delagated

] dacide by resolution to defar the matier to a later mesting when a guorum may be formed

] dacide by resalution not to decida the matter and take no further action in relation to the
matter unlass the LGA or another Act provides that the council must decide the matier.

] Councillors who have a parsonal interest in the matter can vole on the resolufion.
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273 Mone of the abowve will be considared, discussad, voled on or made during a closed session.

274 I a closed sesson includes alendance by teleconferance, the councillor’s attending by
taleconfarance must maintain confidantiality by ensuring no other person can hear thair
conversation while in the closed meeting (a failure o do so0 could be a contravention of section
171{3)} of the LGA or saction 173(3) of the COBA).

275 Totaka a matter into a chosed session the council must abide by tha following process:

. pass a rasolution fo chose the maeting

. the resclution must state the matier o be discussad, an overview of what is to be discussad
and why the meating should be closed while the matier is considerad

. na resolution can ba made while in a closed meating (other than a procedural resalution).

28. Teleconferencing of meetings

281 If a councillor wishes to be absent from a council mesting place during a maeting, the couwncillor
must apply to the council to participate by telaconferance, af least three business days prior o
the meeling or as soon as practicable once tha councillor becomes aware of thair intendad
absence. The council may allow a councillor to parficipate in a council or commities mesting by
taleconfarance.

Note: Thare is no legislative requirament for & resclution by a counci! fo allow a councillor fo participale
by awdia link or sudio-vizsual link. This means the councll may delegate the matter. For example, the
counci! may delegale to the chairperson of the council or a commiles meeling the abilily o decids
whether & councitor can affend a meesling by audio link or audio-wisua! k.

28.2 The councillor faking part by teleconferance is taken to ba prasent at the maeting if the councillor
was simultaneously in audio contact with each othar parson at the meeting. The atteandance of
the councillor must be recorded in the minutes as present at the meeting.

Note: Teleconferencing includes the use af a felephone, video canferencing eguipment! or ather means
of instant communication thal afiows & person fo fake pad in & discussion as it happens.
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